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After reading the Parent/Student Handbook and the Drug and Alcohol Free School 
Policy, please discuss with your child(ren) all of the information that is appropriate 
to their level of understanding. Please sign the acknowledgement below (both 
parents when applicable) and return this page to your youngest child’s homeroom 
teacher by September 1. Taking this time will help you and your family to be in a 
great position to have a successful year at CCA.  
 
I  have received the Parent/Student Handbook and agree to abide by the 
pr inciples and policies contained herein. I  have discussed all of the appropr iate 
information with my child(ren). 
 
Parent or Legal Guardian’s Signature  _____________________________________  
 

Print Name  __________________________________________ Date  ___________  
 
Parent or Legal Guardian’s Signature  _____________________________________  
 

Print Name  __________________________________________ Date  ___________  
 
Please have your child(ren) sign below if they are 12 years of age or older.  
 

I  have received the Parent/Student Handbook and agree to abide by the 
pr inciples and policies contained herein. 
 
1. _________________________________________  Date  ___________________  
 
2. _________________________________________  Date  ___________________  
 
3. _________________________________________  Date  ___________________  
 
4. _________________________________________  Date  ___________________  
 
Child(ren)’s Name(s), Grade(s), and Homeroom Teacher(s) 
 
Print Name   Grade    Homeroom Teacher 
 
1. __________________________________   _______   ____________________  
 
2. __________________________________   _______   ____________________  
 
3. __________________________________   _______   ____________________  
 
4. __________________________________   _______   ____________________  
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Revision Policy 
Calvary Christian Academy continually seeks to refine school policies, practices, and procedures to best serve our 
school community. Calvary Christian Academy reserves the right to amend, revise, or update the policies, practices, 
and procedures that are contained in this Parent/Student Handbook as needed. We also commit to communicating 
changes to students and parents.�
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We exist to make disciples of Jesus Chr ist through a biblical school environment that prepares 
students to glor ify God spir itually, academically, and socially.  
 
“ Go therefore and make disciples of all the nations, baptizing them in the name of the Father and of 
the Son and of the Holy Spirit.”  (Matthew 28:19 NKJV)  
 
The Great Commission is at the very heart of all we do as a fellowship of believers committed to a 
quality biblical education. 
 

 
 

	 � � � � � � � � �� ��� � ��� � � � � � �
 
Introduction 
Parents want God’s best for their children, and we share that desire at Calvary Christian Academy. 
The academy provides a Christ-centered environment where students may develop and flourish as 
God intends. We recognize that students have varied learning styles, rates of learning, individual 
interests, and talents. Calvary Christian Academy is committed to meeting the spiritual and academic 
needs of our students in learning environments that are challenging, engaging, and inspiring. Respect 
and high expectations for all members of Calvary Christian Academy are necessary to fulfill the will 
of the Lord Jesus Christ for the school. 
 
By coming alongside the Christian family, Calvary Christian Academy can instruct students in the 
development of godly character within their families, churches, schools, and communities. Godly 
character is the foundation our students build upon as they move toward the call God has placed on 
their lives. We believe that closely integrated partnerships with the ministries and body of Christ at 
Calvary Chapel Fort Lauderdale enable God to accomplish His will for the families at Calvary 
Christian Academy. We are committed to providing opportunities for students to learn about and 
serve in Christian ministry. Our prayer for families at Calvary Christian Academy is the same prayer 
Paul prayed for the Ephesians: 
 

… that the God of our Lord Jesus Christ, the Father of glory, may give to you the spirit of wisdom 
and revelation in the knowledge of Him, the eyes of your understanding being enlightened; that 
you may know what is the hope of His calling, what are the riches of the glory of His inheritance 
in the saints, and what is the exceeding greatness of His power toward us who believe, according 
to the working of His mighty power which He worked in Christ when He raised Him from the 
dead and seated Him at His right hand in the heavenly places. (Ephesians 1:17–20 NKJV) 
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A Biblical View of God 
At Calvary Christian Academy, we recognize God as almighty Creator, Preserver, and Redeemer of 
the whole universe. And He is before all things, and in Him all things consist. And He is the head of 
the body, the church, who is the beginning, the firstborn from the dead, that in all things He may have 
the preeminence (Colossians 1:17–18 NKJV). 
 
Men and women at Calvary Christian Academy teach and express God’s character and attributes as 
revealed in His Word. These attributes include first, the love of God, as God first showed His love for 
us. We love Him because He first loved us (1 John 4:19 NKJV), and this is how we know what love is: 
Jesus Christ laid down his life for us. And we ought to lay down our lives for our brothers (1 John 
3:16 NIV). Additional attributes of God that we endeavor to teach and express include truth (John 
14:6), forgiveness (Colossians 3:13), justice (Isaiah 61:8), faithfulness (Deuteronomy 7:9), and 
patience (Romans 15:5). 
 
We endeavor to teach all the attributes of God as revealed in the Scriptures to our students so that 
their values are aligned with a biblical worldview. These values include a fundamental respect for 
family as the first institution established by God (Genesis 2:24) and a calling to the Christ-like love 
and appreciation of children of whom Jesus spoke, “ Let the little children come to me, and do not 
hinder them, for the kingdom of God belongs to such as these”  (Luke 18:16 NIV). These are the 
standards by which we at Calvary Christian Academy measure our day-to-day prayers, thoughts, and 
activities as we co-labor with parents to raise up lifelong disciples of Jesus Christ. 
 
A Biblical View of Man 
We were created to live in a harmonious relationship with God (Genesis 1:26), with each other 
(Genesis 2:18), and in dominion over every living thing (Genesis 1:28). The Bible teaches that this 
initial purpose was thwarted by sin: When Adam sinned, sin entered the entire human race. Adam’s 
sin brought death, so death spread to everyone, for everyone sinned (Romans 5:12 NLT). The 
consequences of sin have affected the world and all humanity (Genesis 3:14–24). But, God in His 
great mercy sent us Jesus Christ to save us from the consequences of sin: “ For God so loved the 
world that He gave His only begotten Son, that whoever believes in Him should not perish but have 
everlasting life”  (John 3:16 NKJV). To all who accept Jesus Christ in faith, justification and 
reconciliation with God are made available (Romans 5:1). Believers and worshipers of Jesus Christ 
have been given a mandate, “ Go therefore and make disciples of all the nations, baptizing them in the 
name of the Father and of the Son and of the Holy Spirit, teaching them to observe all things that I 
have commanded you; and lo, I am with you always, even to the end of the age”  (Matthew 28:19–20 
NKJV). At Calvary Christian Academy, our students are taught to understand and trained to 
accomplish the Great Commission of our Lord and Savior, Jesus Christ.  
 
A Biblical View of the Universe 
We believe that God is the Maker of heaven and earth, the Author and Cause of all creation. By 
faith we understand that the universe was formed at God’s command, so that what is seen was 
not made out of what was visible (Hebrews 11:3 NIV). We also believe that the work of creation 
confirms the existence of God. For since the creation of the world God’s invisible qualities—his 
eternal power and divine nature—have been clearly seen, being understood from what has been 
made, so that men are without excuse (Romans 1:20 NIV). Jesus Christ is the heir of all things 
pertaining to the universe. But in these last days he has spoken to us by his Son, whom he 
appointed heir of all things, and through whom he made the universe (Hebrews 1:2 NIV).  
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A Biblical View of the Future 
While we at Calvary Christian Academy embrace our role in preparing students for success in this 
life, we also believe that our role is to cultivate each student’s relationship with Jesus Christ. We 
teach our students about Christ’s return, urging them to be watchful and prepared for His coming. 
Jesus said, “ And you will see the Son of Man sitting at the right hand of the Power, and coming with 
the clouds of heaven”  (Mark 14:62 NKJV). In this way, students at Calvary Christian Academy are 
prepared for eternity with God. “ For what shall it profit a man, if he gain the whole world, and lose 
his own soul?”  (Mark 8:36 KJV) 
 
A Biblical View of Teaching and Learning 
And daily in the temple, and in every house, they did not cease teaching and preaching Jesus as the 
Christ (Acts 5:42 NKJV). Our academic goal for the academy is preaching the kingdom of God and 
teaching the things which concern the Lord Jesus Christ with all confidence (Acts 28:31 NKJV). We 
believe that all truth must be recognized in terms of God’s relation to it and that any body of 
knowledge that fails to treat God’s relationship to it is incomplete and untrustworthy. We endeavor to 
inspire our students for the task of learning: For whatever things were written before were written for 
our learning, that we through the patience and comfort of the Scriptures might have hope (Romans 
15:4 NKJV). We also teach our students that with learning comes responsibility: Whatever you have 
learned or received or heard from me, or seen in me—put it into practice. And the God of peace will 
be with you (Philippians 4:9 NIV). True partnerships between God, parents, students, and Calvary 
Christian Academy are critical in achieving biblical goals for teaching and learning. To this end, our 
vision is to foster prayer and to co-labor among all those who are involved in the education of our 
children. 
 
A Biblical View of Conflict Resolution 
In the book of Matthew, Jesus lays down a beautiful principle for how Christians are to resolve 
problems between themselves: 
 

If your brother sins against you, go and show him his fault, just between the two of you. If he 
listens to you, you have won your brother over. But if he will not listen, take one or two others 
along, so that ‘every matter may be established by the testimony of two or three witnesses.’  If 
he refuses to listen to them, tell it to the church . . . (Matthew 18:15–17 NIV) 

 
Everyone involved in the CCA family is served by adhering to this biblical principle. Any parents 
who feel that they or their child have been wronged is expected, in a timely manner, to seek an 
opportunity to speak with the other person about the problem. Jesus says this is to be “ just between 
the two of you,”  so we are to go to the source of the problem and address it rather than share negative 
information with others. For the vast majority of problems, this time “ just between the two of you”  
will bring about a pleasant resolution through one of two ways: 
 

1. The person who caused the alleged grievance agrees that he or she was in the wrong, and 
he or she repents and seeks forgiveness. In this case, parents are to prayerfully discern 
whether it is indicated to inform the school administration of the facts. This depends upon 
the nature of the situation in question. 

 
2. The person who caused the alleged grievance shares information that shines new light on 

the incident, making it apparent to both parties that there was actually no wrong done; 
there was simply incomplete information that caused an apparent but not an actual 
problem. 
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With either of these situations, the two Christians should be able to come away reconciled and in 
agreement. If neither of the two above situations is achieved, then it is time to move to the next step 
that Jesus laid out:  

 
But if he will not listen, take one or two others along, so that ‘every matter may be 
established by the testimony of two or three witnesses.’  If he refuses to listen to them, tell it to 
the church . . . (Matthew 18:16–17 NIV) 

 
At this point, the person grieved is asked to take it to the next level of authority. For example, a 
parent with a concern about a teacher that was not resolved by a meeting “ just between the two of 
you”  would then share with the teacher that he or she believes the issue has not been resolved, even 
though they have now met to discuss it. The parent would let the teacher know that he or she now 
plans to contact the teacher’s overseer to set up a meeting in which the parent(s), teacher, and 
administrator can try to come to a point of unity and resolution. 
 
Conclusion 
God has clearly identified parents as the primary educators of their children. And these words which I 
command you today shall be in your heart. You shall teach them diligently to your children, and shall 
talk of them when you sit in your house, when you walk by the way, when you lie down and when you 
rise up. You shall bind them as a sign on your hand, and they shall be as frontlets between your eyes. 
You shall write them on the doorposts of your house and on your gates (Deuteronomy 6:6–9 NKJV). 
Therefore, the parents’  Christian walk is a vital element in the educational development of their 
children. It is our desire to come alongside Christian families and minister with them in the pursuit of 
godly character and Christian education for their children. We recognize that this partnership calls for 
the like-mindedness of all those who are involved in Calvary Christian Academy so that each 
student’s academic and spiritual development may reach full maturity.  
 
It is precisely this relationship before God that forms the foundation and strength in our endeavor to 
provide the best in Christian education for our children. 
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 And these words which I command you today shall be in your heart. You shall teach them 
diligently to your children, and shall talk of them when you sit in your house, when you walk 
by the way, when you lie down, and when you rise up  (Deuteronomy 6:6–7 NKJV). 
 

Admission Statement 
In accordance with the Philosophy of Education of Calvary Christian Academy, it is expected that a 
parent/legal guardian of every CCA student: 
 

a) is “born again.”  (John 3:1–8; Titus 3:4–7) 
 
b) instructs the children in the Christian faith at home. (Deuteronomy 6:6–7) 
 
c) accompanies his or her children faithfully to church. Let us not give up meeting 

together . . .  (Hebrews 10:25 NIV) 
 
d) is willing to co-labor with the school in the education and edification of their children. 

Can two walk together, unless they are agreed? (Amos 3:3 NKJV) 
 

Spir itual Standard of Admission 

Calvary Christian Academy is called to serve those parents who take to heart the command of the 
Lord in Deuteronomy 6:6–7 above. We seek to come alongside families who have a deep 
commitment to Jesus Christ and a devotion to His ways. Therefore, for consideration for admission to 
Calvary Christian Academy, at least one parent in the family must have received Jesus Christ and be 
devoted to following Him.  
 

Spir itual Standard of Continued Enrollment 
 

For the grace of God that brings salvation has appeared to all men. It teaches us to say ‘No’  
to ungodliness and worldly passions, and to live self-controlled, upright and godly lives in 
this present age, while we wait for the blessed hope—the glorious appearing of our great God 
and Savior, Jesus Christ, who gave himself for us to redeem us from all wickedness and to 
purify for himself a people that are his very own, eager to do what is good. These, then, are 
the things you should teach. Encourage and rebuke with all authority. (Titus 2:11–15a NIV) 

 
The spiritual standard of continued enrollment at CCA requires the student’s family to maintain the 
following biblical standards: 
 

• a personal commitment to Jesus Christ, demonstrated by a life surrendered to the Lord 
 
• a life that reflects moral purity 
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 • the ability to manage one’s household well 
 
 • regular church attendance  
 
Additionally, as the primary educators of children, parents need to be committed to effective co-
laboring. This is demonstrated by parents who: 
 
 • participate in school activities and events 
 
 • communicate effectively with teachers 
 
 • abide by school rules and policies 
 
 • actively disciple their children 
 
 Do two walk together, unless they have agreed to do so? (Amos 3:3 NIV) 
 
Finally, at CCA we believe that the co-laboring relationship between school and home must be one 
characterized by trust and like-mindedness if we are to be successful in our mission. As such, in the 
event that, over a season of time, home/school collaboration is not consistent and like-minded, both 
the parent and school administration have the prerogative to terminate a student’s enrollment.   
 
In application of the above standards and in ministering to the best interests of each family in our 
community, CCA expects a parent who encounters a crisis (e.g., separation, divorce, abuse, etc.) that 
bears upon our co-labor to inform a school principal or enlist church counsel directly. Our desire is 
that parents receive biblical counsel and are supported and encouraged during challenging times in 
their lives. 
 

Where there is no counsel, the people fall; But in the multitude of counselors there is safety. 
(Proverbs 11:14 NKJV) 

 
As a student matures, we look increasingly to that student’s relationship with the Lord as we perform 
admissions and annual reenrollment reviews. We consider three seasons of ministry that students, 
parents, and the CCA team participate in as students proceed through school.  
 
The First Season: Preschool through Grade 3 – Our Responsibility to Teach and Train  
 

“ Let the children come to me, and do not hinder them . . .”  (Matthew 19:14 NIV) 
 

Beginning in preschool, parents and the team at CCA teach and share with our kids about the love, 
joy, and power of life in Jesus. These youngest students generally are quite ready to receive, and 
timely training goes a long way to establishing them firmly in the good, perfect, and pleasing will of 
God. This is a time when seeds of discipleship are planted deeply in their hearts and those seeds are 
carefully cultivated. This is the prime time to set children on a course for an intimate and exciting 
relationship with God. In this first season of ministry, a child’s walk in Christ seldom bears upon 
whether that child is or is not admitted or enrolled at the academy. As parents and the academy 
minister faithfully in word and deed to our younger students, the stage is set for the second season of 
ministry as it relates to our mission of making disciples. 
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The Second Season: Grades 4 and 5 – Reaching the Age of Accountability 
 

Love the Lord, all his saints! (Psalm 31:23 NIV) 
 
In the 4th and 5th grades, we continue to teach, train, and correct students in their knowledge and 
application of biblical principles and a life in Christ. This is the season when we endeavor to develop 
our students as Christ’s disciples. It’s an exciting season as we get our first taste of the “new harvest”  
of disciples about to come to bear in middle school. Between the ages of ten and twelve, children 
encounter ongoing opportunities to make decisions and choices that deepen and demonstrate their 
preparation and desire to walk in Christ. Relative to admissions/reenrollment reviews, a transition 
season commences in the 4th grade, which focuses upon the parent(s)’  walk in Christ and ends in the 
5th grade with an additional focus on the student’s own walk with the Lord. Toward the conclusion of 
this season of ministry, we consult with our teachers and prayerfully consider whether each student is 
prepared as a disciple of Jesus to enter into and be strengthened by our biblical middle-school 
environment. This determination is made through a review of each fifth grader’s walk with Christ as 
manifested by his or her words and deeds. Sadly, if a finishing fifth grader has demonstrated a lack of 
preparation as a growing disciple of Jesus Christ, he or she is not invited to continue into middle 
school at CCA. These annual conferences with teachers occur each spring and are part of a thorough, 
prayerful, participative process designed to spur on our young disciples of Christ.  
 
The Third Season: Grade 6 through 12 – Adding to the Spiritual Environment at CCA 
 
We discern that God’s calling for Calvary Christian Academy is to provide a biblical school 
environment. Young men and women between the ages of twelve and seventeen are so in need of 
strengthening in Christ. We are firmly committed to allying ourselves with like-minded families in 
order to provide a strong Christian environment where students as well as staff point each other 
toward Christ as we are daily conformed into His image.  
 
Calvary Christian Academy is firmly committed to providing a school environment in which 
students’  as well as staff’ s attitudes, speech, and actions are consistent with the love, wisdom, and 
teachings of Jesus Christ. It is also expected that students’  attitudes, speech, and actions reflect Jesus 
Christ outside of school. 
 

As iron sharpens iron, so one man sharpens another. (Proverbs 27:17 NIV) 
 
Calvary Christian Academy is a school where each middle and high school student should 
demonstrate his or her desire to walk in Christ and point others in His direction. As such, detraction 
from the spiritual environment will not be allowed to persist for any secondary school student. 
 
The discipleship team at CCA meets to review the progress of secondary school students. In addition, 
we prayerfully seek to provide students with the support and encouragement that they need in order to 
grow in Christ.  
 
This is the three-season ministry approach we adopt relative to admissions, continuing enrollment, 
and annual reenrollment of families at Calvary Christian Academy. It is our greatest desire and 
fervent prayer that by allying ourselves with like-minded families, our ministry will glorify God and 
equip students for all that He intends.  
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 . . . Only servants, through whom you came to believe—as the Lord has assigned to each his 
task. I planted the seed, Apollos watered it, but God made it grow. So neither he who plants 
nor he who waters is anything, but only God, who makes things grow. (1 Corinthians 3:5–7 
NIV) 

  

In the event that a standard is called into question, we endeavor to provide ministerial support and 
accountability to the family.  
 
Academic Standard of Admission*  

The academic standard of admission to CCA requires prospective students to achieve reading, 
language, and math test scores at the fourth stanine, as indicated by their most recent achievement 
tests, such as the Standard Achievement Test, the Iowa Achievement Test, or entrance tests 
administered by the academy. Academic achievement as reflected by grades on previous report cards 
is considered as well in the admissions of students to the academy.  

*Academic criteria may be waived at the discretion of the academy in the event that a student has documented exceptional 
student educational needs and if it is determined that CCA resources are well matched to that student’s needs. 
 
Academic Standard of Continued Enrollment*   
The academic standard for continued enrollment at CCA is a grade point average (GPA) of 2.0 or 
higher. If a student receives a total academic-term GPA below 2.0, that student enters an academic 
probation period of one academic term in which to raise that term’s total GPA to at least 2.0. If at the 
end of that student’s academic probation period, he/she does not achieve a total academic term GPA 
of at least 2.0, resulting in two (2) consecutive academic terms below 2.0, that student’s enrollment 
will be subject to termination. 
*Academic criteria may be waived at the discretion of the academy in the event that a student has documented exceptional student 
educational needs and if it is determined that CCA resources are well matched to that student’s needs. 

 
Behavioral Standard of Admission 

Prospective students exhibiting a past history of serious, disruptive conduct may not be admitted 
to the academy. If the academy determines that our spiritual, academic, and social environment is 
uniquely suited to minister to a prospective student who exhibits a past history of misbehavior, 
that student may be enrolled on a probationary status for one semester (i.e., August through 
January or January through June). If the academy determines that an enrolled student’s behavior 
is a detriment to the environment at CCA, that student may be asked to leave the academy prior 
to the end of the probationary semester. 
 
Behavioral Standard of Continuing Enrollment  

Calvary Christian Academy is blessed with resources to meet the needs of a diverse range of students. 
We are committed to ministering to each student enrolled at the academy “as unto the Lord”  by 
employing classroom, school-wide, and church resources available so that each student may grow 
spiritually, academically, and socially. We recognize, however, that fruitful ministry requires a 
receiving heart and that this requirement rests with the student and family. Calvary Christian 
Academy reserves the right to discipline any student for violation of the academy’s policies, 
standards, expectations, rules, and regulations. Behavior that, at the academy’s discretion, is 
inconsistent with our mission of making disciples of Jesus Christ, places in jeopardy a student’s 
enrollment at CCA. 
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Guidelines on Dealing with Non-Payment of School Tuition  
 

Test me, O Lord, and try me. Examine my head; my mind. For Your love is ever before me, 
and I walk continually in Your truth. (Psalm 26:2-3) 

 
School tuition is due on the 10th of each month. As we endeavor to be good stewards of the 
responsibility entrusted to us by God, the following procedure has been put in place for all tuition 
accounts that become past due.  
 
When an account is not paid in full by the 10th of the month, a letter will be sent to the family on the 
12th of the month reminding them of their past due balance. If the account is still not brought current 
by the 1st day of the following month, a second letter will be sent to the family explaining that they are 
approaching 60 days late and outlining the procedure if their account gets to 60 days past due. 
 
If an account is 60 days past due, the following steps will be taken: 
 
Step 1 – The family will be contacted to set up a meeting with the Business Director within 48 hours. 
 
Step 2 – The parent will be asked to sign a Promissory note. If this does not happen, then we will 
proceed to Step 3. 
 
Step 3 – If a Promissory note is not signed, the student(s) will be withdrawn from CCA and their last 
day will be the Friday of that week. 
 
Returning to CCA after  being withdrawn for  non-payment of tuition: 
In order for a withdrawn child to return to CCA, a Promissory Note must be signed by the parent 
along with a written payment plan for bringing the account current. If the family does not live up to 
the payment plan, we will send a letter informing the family that on the 45th late day we will be 
turning their account over to a Christian arbitrator for collection. 
 
Nondiscr imination Policy 

Calvary Christian Academy has a racially nondiscriminatory policy as to students, which means that 
the school admits students of any race, color, and national and ethnic origin to all the rights, 
privileges, programs, and activities generally accorded or made available to students at our school. 
We do not discriminate on the basis of race, color, and national and ethnic origin in our educational 
policies, admissions policies, scholarship and loan programs, and athletic and other school-
administered programs. 
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Ar r ival 

·  Students are to arrive on the campus between 7:30 a.m. and 7:50 a.m. 
 
·  There is no supervision of students before 7:30 a.m. As such, please do not drop off your 

child prior to 7:30 a.m. and do not leave your child until you see adult supervision present. 
CCA cannot be responsible for students before 7:30 a.m. 
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·  For a safe and orderly drop-off, please help your child to develop the habit of being prepared 

to exit the car when you come to a safe stop at the drop-off/pick-up area. 
 
·  Parents are to remain in their cars if using student drop-off. Parents who desire to exit their 

cars are to park in the designated parking lots and assume responsibility for the safe transport 
of students from their car to the designated drop-off area. 

 
·  Parents are not to leave cars unattended in the drop-off area at any time. 
 
·  If siblings attend CCA, older siblings are to be dropped off at the youngest sibling’s drop-off 

area. The older siblings can then walk to their assigned morning area. 
 

·  Please refrain from parking in the handicapped spaces unless you have a handicapped parking 
permit. Failure to do so may result in ticketing and/or towing of cars that do not display a 
valid permit. 

 
Ar r iving Late  
Parents are expected to deliver their children to CCA on time daily because late arrivals (i.e., 
“ tardies”) directly reduce a student’s success and achievement at school. In the case of a pattern of 
tardies, the CCA administration will schedule a meeting with parents to resolve the situation for the 
child’s benefit. In the event that you arrive late, parents or students should report to School Reception 
located on the first floor to obtain a late pass. Parents of students in PreK through 3rd grade should 
then escort their child to class. Chronic, excessive tardies may jeopardize enrollment at the academy.  
 
Pick-Up 

·  PreK and kindergarten students are to be picked up at 2:30 p.m. All other students are to be 
picked up at 3:00 p.m. 

 
·  Parents are to display their CCA family name placard by attaching it to the passenger-side sun 

visor (two rubber bands usually work well). If you have not received your family name 
placards, please request one from the school office. 

 
·  CCA staff will escort younger students to their parents’  cars for pick-up. 
 

Elementary students remaining after dismissal has ended (3:15 p.m.) will be brought to a classroom 
in the kindergarten hallway to phone their parents to pick them up immediately. At 3:45 p.m., 
remaining students will be checked into ACE (After Care Enrichment). Additional fees will apply for 
all students remaining after dismissal who are not enrolled in an after-school program. In the interest 
of courtesy, safety and security, please make every effort to pick up your children in a timely manner. 
Please see the information under “Student Policies”  in the handbook for information on secondary 
school students who desire to stay on campus after school. 
 
Thank you for your cooperation in making daily arrival and dismissal of CCA students safe and 
efficient. 

�
�
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Attendance 
Regular attendance is vital to success. Parents should make every effort to have their children in 
school to help support us as we seek to prepare them spiritually, academically, and socially. 
 

Excused Absences 
1. When a child is going to be absent, parents are to leave a message on the school’s 

attendance hotline, 954-556-4409, by 9:00 a.m. In your message, please state:  
a) your name  
b) the name of the child who will be absent (please spell the last name slowly and   
      clearly so that we are sure to understand your message) 
c) the reason for the absence   

      The call needs to be made by the student’s parent or legal guardian. 
2.    Secondary students should report to the main school office to receive an admit slip.  
3. The only excused reasons for school absences are:  

a) illness of the student 
b) bereavements 
c) verifiable medical, dental, or optical appointments (appointments should be 

scheduled outside of school hours whenever possible) 
d) pre-approved personal reasons—absence for personal reasons must be approved by 

the school principal as per the guidelines listed under “Planned Absence.”  (See 
below). A note must be written by parents and approved by the principal prior to the 
absence. All schoolwork is to be made up in a timely manner to be determined in 
conference with the student’s teacher(s). (See “Planned Absence.” ) 

4. A series of excessive absences or pattern of unexcused absences may jeopardize a 
student’s enrollment at the Academy.  

5. Sickness resulting in five or more days of absence will require a doctor’s note before the 
student can return to school. 

6. If a student is absent for three consecutive weeks or more for illness, the family is to 
arrange for a private tutor or homebound education. 

 
Planned Absence 
At least three days prior to an absence for personal reasons, parents are to inform the administrative 
assistant of the specific school (i.e. elementary school, middle school, high school) regarding the 
duration of the absence. Approval must be received prior to the absence. It is the responsibility of the 
parent and student to coordinate the make-up of missed schoolwork with the student’s teacher(s).  
 
Tardiness 
Two important disciplines taught at Calvary Christian Academy are promptness and preparation. 
Promptness denotes that students are in their proper places on time, and preparation denotes that 
students are ready for class each day with the necessary materials and completed assignment(s). A 
series or pattern of tardiness or a lack of preparedness for class will jeopardize a student’s success at 
the academy and ultimately may result in the student’s termination of enrollment. 
 
Tardiness and/or the release before the end of the school day is discouraged except for student 
medical appointments that cannot be scheduled during non-school hours. In these cases, a note is 
requested at least one day in advance of the tardy/early release. A student is tardy if he or she is not 
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present in class at 8:00 a.m. for elementary and 7:55 a.m. for secondary students. A pass must be 
obtained from the appropriate school office before the student can report to class.  
 
A student must be in school for a minimum of 5 hours in order to receive full day credit for that day. 
A student must be in school for a minimum of 2.5 hours in order to receive half-day credit for that 
day. 
 
Leaving School 
To ensure a safe, secure environment at CCA, all parents who arrive to pick up their children before 
3:00 p.m. must first report to the CCA Office. Students will not be dismissed to parents directly from 
their classroom. Students will be dismissed from the CCA Office after their parents have signed them 
out. High school students with a valid driver’s license need a note of permission or a telephone call 
(followed by an e-mail or fax message) to the high school administrative assistant in order to leave 
school early on their own. CCA students may not leave campus during school hours without 
authorization from their parents/legal guardians occurring through the school office. If a high school 
student is leaving with another parent or staff member, they must be signed out by that parent or staff 
member, accompanied by written permission from their parent. A student that is 18 years of age must 
have a parental form submitted allowing them to sign out on their own. 
 
Ear ly Dismissal   
In an effort to better serve our CCA families, teachers, and staff, we are requesting that parents do not 
pick up their children for an early release within 30 minutes of the regularly scheduled dismissal 
time. During the time within 30 minutes of regularly scheduled dismissal, there is a high volume of 
parent traffic in our offices and a larger number of students in electives, P.E., and recess or en route 
to dismissal. In order to maintain a level of order in the classrooms and offices during this time when 
it is of increased importance to uphold standards of security, we would like to guard this time from 
unnecessary early dismissals. In the event of a medical appointment that requires you to pick up your 
child within the last 30 minutes, please submit a note to your child’s teacher at least one day in 
advance, and the teacher can send the student to the office at the appropriate time. 
 
School Closing 
In the interest of best serving the needs of the CCA community during hurricane season, in the event 
of a hurricane threat, decisions regarding the closing of school will be made through CCA and not 
through the School Board of Broward County. 
 
Updated information on these decisions during the threat of a hurricane will be provided through the 
CCA website (www.ccaeagles.org), and the Calvary Chapel website (www.calvaryftl.org). CCA 
updates will occur one hour after each National Weather Service advisory, which puts CCA’s times 
for updates at 9am, 12pm, 3pm and 6pm. Therefore, you should anticipate at the latest, a potential 
decision occurring around 6pm regarding the closing of CCA. Additionally, information updates 
pertaining to the re-opening of school will be provided on these websites as well as on the school 
office line, 954-905-5100.  
 
In making decisions concerning possible school closings, we do our best to safeguard student safety 
while maintaining our mission focus. Parents are urged to always use their best discernment in 
deciding whether their kids should attend school on days when severe weather may be imminent. 
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Secur ity 
Calvary Christian Academy has been entrusted with the Christian education, care, and safety of the 
Lord’s children. All staff will maintain prudent security measures to create a safe and secure learning 
environment for students. All parents and other visitors on campus are to stop at the CCA Office and 
obtain a visitor’s pass before visiting a classroom or any other part of the campus. To help maintain a 
secure environment, please do not open or hold any perimeter door for others. Any questions should 
be directed to the CCA security designee.  
 
Please note: To change the list of people whom you approve to visit or pick up your child, you are to 
visit the CCA Office and complete a Parent/Guardian Form to Amend Child Contacts. To change your 
address, you are to visit the CCA Office and complete a Parent/Guardian Form to Amend 
Address/Phone Information. 
 
Visitor  Attendance 
Any student visitor wishing to attend classes or school functions must receive permission from school 
administration prior to the desired date of visit. We will do our best to accommodate such requests 
when it serves the mission of CCA. 
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We are committed to teaching our children that God disciplines those He loves and that discipline is a 
form of training that produces a harvest of righteousness.  
  

. . . “ My son, do not make light of the Lord’s discipline, and do not lose heart when he 
rebukes you, because the Lord disciplines those he loves, and he punishes everyone he 
accepts as a son.”  (Hebrews 12:5–6 NIV) 
  
Discipline your son, for in that there is hope . . . (Proverbs 19:18 NIV) 
 
No discipline seems pleasant at the time, but painful. Later on, however, it produces a harvest 
of righteousness and peace for those who have been trained by it. (Hebrews 12:11 NIV) 

  
The American Heritage Dictionary defines discipline as, “Training that is expected to produce a 
specific character or pattern of behavior, especially training that produces moral or mental 
improvement.”  A critical element of a child’s education is discipline as it applies to his or her 
behavior in school. Calvary Christian Academy will co-labor with families to apply godly, just, and 
fair discipline to our students. We recognize the need to clearly communicate student and parental 
expectations regarding student behavior. This is the goal of the Discipline Policy. 

 
CCA Credo: “ You shall love the Lord your God with all your heart, with all your soul, and 
with all your mind. . . . You shall love your neighbor as yourself.”  (Matthew 22:37–39 NKJV)  

 
We expect all members of the Calvary Christian Academy community to apply this verse in all 
situations of academic life, including settings outside the classroom, such as playgrounds, the 
Cafeteria, athletic fields, and hallways. In addition, because we know that obedience demonstrates 
love, we instruct our students on what our Lord expects from those who follow Him. Jesus said, “ If 
you love me, you will obey what I command”  (John 14:15 NIV).  
 
In addition, each student’s words and actions should be tested against a biblical standard of behavior 
and interaction.  

 
Test me, O LORD, and try me, examine my heart and my mind; for your love is ever before 
me, and I walk continually in your truth. (Psalm 26:2–3 NIV)  
 
The LORD is in his holy temple; the LORD is on his heavenly throne. He observes the sons of 
men; his eyes examine them. (Psalm 11:4 NIV)  
 
Though you probe my heart and examine me at night, though you test me, you will find 
nothing; I have resolved that my mouth will not sin. (Psalm 17:3 NIV)  
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The following classroom rules are for all grade levels at Calvary Christian Academy. By virtue of 
identical classroom rules, a student’s behavior is molded and formed over time. These rules are also 
supported and reinforced by the Children’s Ministry and Youth Ministry of Calvary Chapel Fort 
Lauderdale.  
 
 

 
 
 

CLASSROOM RULES FOR CALVARY CHRISTIAN ACADEMY 
 

1. Be loving. 
 You shall love the LORD your God with all your heart, with all your soul, and with  
        all your mind. . . . You shall love your neighbor as yourself (Matthew 22:37-39). 
  
2. Be obedient. 
 Obey those who rule over you, and be submissive, for they watch out for your souls,  
      as those who must give account (Hebrews 13:17 NKJV). 
 
3. Be patient. 
 The patient in spirit is better than the proud in spirit (Ecclesiastes 7:8b NKJV). 
 
4. Be diligent. 
 Be diligent to present yourself approved to God, a worker who does not need to be  
     ashamed, rightly dividing the word of truth (2 Timothy 2:15 NKJV). 
 
5.  Be self-controlled.  
      He who is slow to anger is better than the mighty, And he who rules his spirit than 
      he who takes a city (Proverbs 16:32 NKJV). 

 
 
 
 
The purpose of the classroom rules is to provide principles for godly behavior in an academic setting 
that establish healthy limits for children and provide a framework in which biblical teaching and 
learning may take place. Again, we desire for our students to understand the Bible’s instruction that 
love is obedience: “ He who has My commandments and keeps them, it is he who loves Me. And he 
who loves Me will be loved by My Father, and I will love him and manifest Myself to him”  (John 
14:21 NKJV). The classroom rules are posted in each classroom, large enough to be seen from any 
place in the room. They are taught and reviewed with students in an ongoing and inspiring manner. 
 
Rewards and Consequences 
CCA recognizes the importance of administering appropriate rewards and consequences for directing 
students toward godliness. 
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Rewards 
The main reward for students’  godly behavior lies in their understanding and appreciation that they 
are becoming continually and increasingly conformed to the image of Jesus Christ. This is a 
realization our teachers take care to promote. It is also appropriate for teachers and parents to give 
rewards to students in order to show approval for their progress in demonstrating godly behavior. 
However, Calvary Christian Academy emphasizes to students that the primary motivation to behave 
appropriately is out of obedience from a loving relationship with Christ, which develops godly 
character. Rather than rewards being the reason students behave, they are to be only a fruit of godly 
behavior.  
 

Sanctify them by Your truth. Your word is truth. (John 17:17 NKJV) 
 
Consequences 
Consequences play a critical role in the development of a student’s godly character. Fair punishment 
disciplines and forms a child’s character. Fair punishment is that which is clear, specific, and, when 
possible, established before an occurrence of misbehavior. Each classroom posts a hierarchy of 
consequences for misbehavior that a teacher uses when responding to a student’s infraction of the 
classroom rules. Hierarchies are age-appropriate and consistent at each grade level. Consequences 
generally increase in severity according to the frequency or degree of misbehavior and include the 
loss of student privilege(s), logical consequences, and communication with parents and 
administration as necessary.  
 
All teachers at Calvary Christian Academy are trained in the principles of effective and godly student 
discipline as developed by CCA.  
 
Alternative Classroom 
Calvary Christian Academy is committed to providing an uncompromising Christ-centered learning 
environment where academic excellence is achieved. An Alternative Classroom has been established 
to provide correction for any elementary student who frequently or severely disrupts the learning 
environment. In the Alternative Classroom, the school administration will minister and guide the 
student through the following phases of problem resolution: communication, justice, repentance, and 
redemption.  
 

Follow justice and justice alone, so that you may live and possess the land the Lord your God 
is giving you. (Deuteronomy 16:20 NIV) 

  
During the communication phase, facts are gathered from those involved (i.e., administration, 
teachers, students) concerning the misbehavior. The justice phase consists of a period of time during 
which the student remains in the Alternative Classroom. The time period for this phase is a minimum 
of twenty minutes and can increase as merited by the student’s history, degree of misbehavior, or 
condition of the student’s heart concerning the misbehavior. Expectations for students in the 
Alternative Classroom are that they remain seated, silent, and working when not engaged in the 
problem resolution process with the administration. Other aspects of this stage may be needed, 
depending upon the nature of the misbehavior. At the conclusion of the justice period and upon the 
student’s demonstration of understanding, compliance, and submission, he or she enters the 
repentance phase.  
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Rid yourselves of all the offenses you have committed, and get a new heart and a new spirit. 
(Ezekiel 18:31 NIV) 

 
The repentance phase includes counsel and ministry to the student concerning the spiritual, relational, 
and learning ramifications of the misbehavior. The student may be engaged in discussion whereby 
motivations for misbehavior are uncovered, previous incidences of misbehavior (if any) are 
identified, and alternative strategies are given to equip the student to respond appropriately and 
successfully to problems in the future. Prayer for and by the student forms an integral part of this 
phase. Upon conclusion of this phase, the student should be prepared to successfully reenter the 
classroom. 
 

If we confess our sins, He is faithful and just to forgive us our sins and to cleanse us from all 
unrighteousness. (1 John 1:9 NKJV)    

 
M iddle School and High School Discipline 
Most discipline issues will be handled by the individual teacher. If there is a need for further 
discipline, the student will be sent to the designated administrator.  
 
Conclusion 
Calvary Christian Academy is committed to co-laboring with our families in a spirit of trust and 
determination in pursuit of our children’s godly character and Christian education. We recognize that 
in the important arena of disciplining our children, cooperation and collaboration between parents and 
the academy are vital and fundamental. Only through unified and prayerful co-laboring can our 
children grow to be all that God intends. 
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Homework 
Homework is an integral part of the learning process, thus each teacher assigns homework to assist 
students in their studies. Each student is to complete homework assignments on time. The role of the 
parent is very important in instilling responsibility in their child relative to homework. At the 
elementary level, parents’  cooperation is expected in seeing that assignments are completed. Parents 
are to balance this role, with that of cultivating the student’s sense of ownership of and responsibility 
to complete with accuracy and quality his or her homework assignment(s). Failure to complete 
homework negatively impacts a student’s grades.  
 
Homework has different purposes for elementary and secondary students. The purpose of homework 
for elementary students is for academic preparation and reinforcement, developing good character and 
study habits, and building close relationships between school and family. The purpose of homework 
for secondary students is to prepare for and to extend instruction in their areas of study. Completing 
homework enables students to acquire knowledge in their specific subjects, and thus increases their 
understanding and achievement. 
 
Elementary School 
In order to encourage our families to attend a mid-week worship service, homework is not given on 
Wednesdays. For the sake of safeguarding family time, homework is not assigned on weekends, 
except for long-term assignments such as projects for which the students are given an extended 
period of time to complete. Listed below are the approximate guidelines for the amount of homework 
for CCA elementary students. Of course, the time amounts assume diligent, uninterrupted student 
engagement in tasks assigned. 
 
 

Grade Level Mondays, Tuesdays, and Thursdays 
Kindergar ten 0-20 minutes 
First Grade 15-20 minutes 
Second Grade 20-30 minutes 
Third Grade 30-40 minutes 
Four th Grade 40-50 minutes 
Fifth Grade 50-60 minutes 

 
 
By “homework”  we are referring to all school work assigned by the teacher to be completed at home, 
including studying for tests, nightly reading, projects, class work that could not be finished in class, 
etc. Parents are encouraged to communicate with teachers and administrators if they observe that 
homework amounts regularly fall outside these norms. 
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Obviously, the daily homework times listed above are approximations, and we understand that 
different children work at different paces. However, if on a regular basis, the time it takes your child 
to diligently complete the homework differs significantly from the times indicated above, please feel 
free to discuss this issue with your child’s teacher.  
 
Making homework appropriate for each student in terms of content and amount is a challenge, and 
requires the responsible performance of students, teachers, parents, and administration, all working 
together. Students need to perform diligently. Teachers need to devise homework carefully and 
monitor the time it actually takes students to complete. Parents need to monitor their children and 
communicate effectively with teachers as necessary. It is the objective of the CCA administration to 
provide this information to help our community successfully manage this facet of our education 
ministry. 
 
In addition to assisting with homework assigned by the teacher, parents of younger students are 
strongly encouraged to take time daily to read quality literature with their children, while parents of 
older children are encouraged to instill in their children the desire to read quality literature on their 
own. Secondary students may receive a list of novels that they will be reading at their grade level in 
their Language Arts/English classes. Taking time to read quality reading materials will help build, 
strengthen, and increase student achievement. 
 
Make-Up Work 
In cases of absence during officially sponsored CCA or CCFL trips or extended excused absence, 
students may be required to make up any assignments and/or tests that were missed during their 
absence. It is the students’  and parents’  responsibility to obtain a list of make-up assignments from the 
teacher. In cases of extended absences, parents should obtain work from the teacher for the child to do 
at home. Students will have one day to make up work for  each day ABSENT. 
 
CCA Plagiar ism Definition and Policy 
Plagiarism is a very serious issue in the academic world. Sometimes labeled as “ literary theft,”  
plagiarism is defined as follows: 
 
 “ In an instructional setting, plagiarism occurs when a writer deliberately uses someone else’s 
language, ideas, or other original (not common-knowledge) material without acknowledging its 
source.”   
 
This definition applies to texts published in print or online, to manuscripts, and to the work of other 
student writers (Council of Writing Program Administrators, in affiliation with Purdue University’ s 
OnLine Writing Lab, http://www.wpacouncil.org/node/9). 
 
As Christians, we are called to a high standard of living. “Be holy, because I am holy,”  our Heavenly 
Father commands us; and Proverbs 11:3 states, “The integrity of the upright guides them, but the 
unfaithful are destroyed by their duplicity”  (NIV). 
 
This high standard of living should carry over into all that we do, including academic work. Avoiding 
plagiarism is an essential part of maintaining academic integrity. Students at Calvary Christian 
Academy are expected to refrain from plagiarism. The above definition of plagiarism is binding on 
any and all writing assignments students may complete for any class, whether it be formal or informal. 
Written work should reflect the individual student’s ideas; if ideas are shared between students, those 
ideas should be cited in an individual’s papers. Written assignments should be completed on an 
individual basis unless otherwise noted by the teacher. 
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PreK Grade Scale 
Grade   Interpretation 
 

 G   Good Progress  
 S   Satisfactory Progress   
 N   Needs Improvement   
 P   Problem Area: Child needs extra help in this area 

 
K indergar ten–5th Grade Scale 

 Grade Letter Equivalent Grade Points   

 98–100 A+    4.0 
 92–97 A    4.0 
 90–91 A-    4.0 
 88–89 B+    3.5 
 82–87 B    3.0 
 80–81 B-    3.0 
 78–79 C+    2.5 
 72–77 C    2.0 
 70–71 C-   2.0 
 68–69 D+    1.5 
 62–67 D    1.0 
 60–61 D-    1.0 
   0–59 F       0 

 
 

        
 

Grade QP % Range Standard Honors/DE Advanced Placement 
   A + 4     97.50 - 100 4.3 5.3 5.8 

A  91.50 - 97.49 4.0 5.0 5.5 
  A -  89.50 - 91.49 4.0 5.0 5.5 
   B + 3 87.50 - 89.49 3.5 4.5 5.0 

B  81.50 - 87.49 3.0 4.0 4.5 
  B -  79.50 - 81.49 3.0 4.0 4.5 
   C + 2 77.50 - 79.49 2.5 3.5 4.0 

C  71.50 - 77.49 2.0 3.0 3.5 
  C -  69.50 - 71.49 2.0 3.0 3.5 
   D + 1 67.50 - 69.49 1.5 2.5 3.0 

D  61.50 - 67.49 1.0 2.0 2.5 
  D -  59.50 - 61.49 1.0 2.0 2.5 

F         0 - 59.49 0 0 0 
I (Incomplete)  0 0 0 0 

   6th–12th Grade Scale with Weighted GPA  
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There are four marking periods per year, each approximately nine weeks in length. At the end of each 
period, report cards will be issued. Completed reports become part of each student’s cumulative 
academic record. Ongoing communication between parents and teachers is necessary to provide 
God’s best for our students. Either the parent or the teacher may request a parent-teacher conference 
at any time during the school year. 
 

Parent/Teacher  Repor t Card Conferences 
·  Elementary school parents are to attend parent/teacher report card conferences following 

the first, second, and third academic terms. During the fourth quarter, a conference will 
be conducted on an as-needed basis between teachers and parents. In addition to the three 
report-card conferences, regular parent/teacher communication is highly recommended. 

 
·  Middle School (6th – 8th) – Upon request, parents are to attend parent-teacher conferences 

at the middle school level. There are two designated conference times per year; however, 
parents may request a meeting with their child’s teacher at anytime. 

 
·  High School parents (9th – 12th) can request a teacher conference at any time throughout 

the year. Parent-teacher communication enhances our ability to promote student progress 
in all areas of development.  

 
To further promote connectedness at the high school level, there will be a mid-year 
Parent/Teacher Conference Evening. 

 
Inter im Repor ts 
These progress reports are issued between report cards to indicate each student’s progress at the mid-
point of each quarter. Elementary families receive an interim each mid-point and secondary families 
receive interims by mail if their child has earned a D or below in any class. 
 
Voicemail 
There is a phone in each classroom. Parents may call and leave a message at any time. Teachers will 
return the call in a timely manner. 
 
E-mail 
Parents can e-mail teachers and administrators directly. The e-mail and phone directory of Calvary 
Christian Academy staff is available for parents in the school directory and on the school Web site 
(www.ccaeagles.org). 
Elementary School 
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Thursday Folders 
Each week, elementary teachers will prepare packets of their student’s work and school-to-home 
communications. Parents are to sign the front of the packet and return it every Friday.  
 
The Thursday Folder, a blue folder with a signature page on the front, is the main weekly 
communication vehicle between elementary teachers and parents. It is designed to help keep parents 
well informed.  

  

Items included in the Thursday Folders: 
 • CCA Weekly 
 • Student’s weekly papers 
 • A list of missing assignments 
 • Information on future assignments (as necessary) 

• Classroom announcements 
 • Requests for conferences (if needed) 
 • School newsletters 
 • Field trip information (if applicable) 
 • Lunch menus 
 • Any other school-to-parent communications 

 
Parents should plan to look in their child’s backpack on Thursdays to find this information. After 
reviewing the enclosed materials, parents should sign on the signature page beside the correct date 
and return the packet on Friday morning. All student work that has been marked with a “D”  or an “F”  
should be signed directly at the top of the page and returned on Friday. All other papers and 
communications do not need to be returned. 

 
Secondary School 
We encourage CCA Secondary parents to read the CCA Weekly on our website at 
www.ccaeagles.org. The Weekly and the school website are the main sources of school-to-family 
communication in the academy. 
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A dress code helps students to focus on Christ by eliminating undue focus on clothing and designer 
labels and a preoccupation with outward appearance. We want to be imitators of God by focusing on 
the heart. 
 

The Lord does not look at the things man looks at. Man looks at the outward appearance, but 
the Lord looks at the heart. (1 Samuel 16:7b NIV) 

 
To assist students in maintaining this biblical emphasis and to serve the establishment of an orderly 
learning environment, a dress code has been established. The dress code encourages students to show 
their originality and express who they are by the way they use their gifts and talents to serve the Lord 
and others rather than by the way they dress. The dress code applies to students when school is in 
session on the school campus from 7:30 a.m. to 3:00 p.m. CCA-approved school uniforms are 
available exclusively through Sunshine Uniforms (www.sunshineuniforms.com). 
 
Rules of Dress Code and Personal Presentation:  Approved Sunshine uniform items: 

·  Footwear: sneaker or dress shoe style (i.e.: closed back, closed top – no slippers) 
·  Undershirts: blue (navy preferred), yellow (mustard or gold preferred), white or gray; tucked 

in 
·  Outerwear (sweatshirts, jackets, sweaters, sweatpants, etc.):  any CCA/CCFL-issued or any 

solid white, gray, blue (navy preferred), yellow (mustard or gold preferred); no logo that 
would show when a credit card is placed over it.  (Sweatpants are to be worn in P.E. only.) 

·  Students may wear any CCA-produced or CCA-awarded (e.g.: President’s Physical Fitness 
Award) t-shirt on Fridays. 

 
Standards of CCA Personal Attire and Presentation 
All other items and issues falling outside the above-referenced will be dealt with on a discretionary 
basis.  Student attire, accessories, and personal presentation is to adhere to the following: 

·  Modest 
·  Neat 
·  Isn’ t to cause others to stumble, call undue attention to self, or compromise one’s Christian 

witness 
·  Hair length isn’ t to impede eye contact with others 

 
Students and parents are to exercise best discretion in adhering to these principles in a manner that 
cultivates unity in our community. 
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To accomplish the efficient operation of the school, CCA administrators reserve the authority to make 
ultimate determinations regarding all dress code and personal attire/presentation issues.  In such cases, 
students are to demonstrate rapid compliance to such determinations. 
 
Secondary students (6th -12th grade) are to refer  to the secondary school specifics por tion toward 
the back of the handbook for  additional details regarding dress code. 
 
Dressing out for  Physical Education (P.E.) 

·  Preschool through grade 3: wear PE uniforms to school on days with P.E. 
·  Grades 4 through 12: wear regular uniform on P.E. days and change into P.E. clothes. 

  
Physical Education Uniform 
Only approved uniforms are to be worn during P.E. These uniforms may be purchased through the 
Calvary Chapel Bookstore. Students in 4th grade and above may come to school in their P.E. uniforms 
only if they have P.E. the first period of the day. The uniform consists of navy blue shorts and a gray 
T-shirt, both displaying the CCA logo. The Presidential award t-shirt is an acceptable alternative shirt 
for P.E. class and may be worn instead of CCA Physical Education shirt for all students.  In addition, 
high school students are permitted to wear CCA sport team t-shirts and weight training awarded t-
shirts during Physical Education elective classes. Proper athletic shoes should be worn during P.E. 
class. Proper undergarments are to also be worn. All students in 4th through 12th grade must change 
back into their school uniform to transit from class to class (unless P.E. is their last class/block of the 
day). 
 
Please help your child to follow these policies. Uniform rules are little things; let’s help our children 
to see that: 
 

“ He who is faithful in what is least is faithful also in much . . .”  (Luke 16:10 NKJV) 
 

And please know that the heart behind the entire uniform policy is to have students “uniformly”  
dressed in order to take the focus off clothing and on to more important things, such as the Lord and 
what He has planned for them each day at CCA. 
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Accountability 
CCA students are expected to represent Christ in all they do, whether on or off campus. In an effort to 
develop disciples, students will be held accountable for their actions, whether on or off campus.  
 
Public Displays of Affection 
Students are to refrain from public displays of affection, including holding hands, hugging, and 
kissing. Students who refuse to comply will first receive counseling and then disciplinary action. 
 

Electronic Toys, Games, and Devices 
We desire to maintain a godly academic atmosphere. Students are to refrain from the use of electronic 
devices (radios, CD players, iPods, laser pointers, beepers, electronic games, etc.,) between the hours 
of 7:50 a.m. and 3:00 p.m. (headphones and ear buds are permitted only after 3:00pm). All electronic 
devices in use between these hours will be confiscated and held until the parent can pick them up. 
CCA administration reserves the authority to issue disciplinary consequences in the event of the lack 
of adherence to this policy. CCA is not responsible for the loss or damage of electronic devices 
brought to school. 
 
Cell Phones 
If a parent deems it necessary for his or her child to have a cell phone on campus, it must remain in 
the OFF position and be kept out of sight during the school day. It is to be used for after-school 
purposes only, such as arranging for rides home. All cell phones not kept out of sight or in the OFF 
position between the hours of 7:50 a.m. and 3:00 p.m. will be confiscated and held until the parent 
can pick them up. CCA administration reserves the authority to issue disciplinary consequences in the 
event of the lack of adherence to this policy. CCA is not responsible for the loss or damage of cell 
phones brought to school. 
 
Technology and the Internet 
CCA has been blessed with a wealth of technological resources that students are expected to use 
wisely. Each parent and student in 3rd grade and above will receive an Acceptable Use Guidelines 
agreement outlining specific guidelines and rules for the use of computers and technology at CCA. 
After reading these guidelines, parents and students are to agree to and sign the form and return it to 
the school. Access to technological resources will not be provided until the signed form is returned. 
The responsible use of technology, including the Internet, is an important and critical issue in the 
lives of all of us today. Communicating with integrity in Christ in every facet of our lives, including 
on the Internet, has great ramifications on our development and representation as disciples of the 
Most Holy Jesus Christ. A student’s inappropriate use of the Internet, e-mail, or other technology 
may subject his or her enrollment to suspension or termination. 
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Satanic or  Occultism Involvement 
Any involvement in these or other related practices will result in disciplinary action and subject the 
student’s enrollment at the academy to termination. 
 
Tobacco 
No tobacco products of any kind are allowed on the CCA campus. A student’s possession or use of 
any type of tobacco product subjects his or her enrollment at the academy to termination. 
 
Lying and Cheating 
Lying and cheating are behaviors inconsistent with the teaching of Christ. As such, incidents of 
cheating or a pattern of lying will subject a student’s enrollment to termination. 
 
Drugs and Alcohol 
Please see the CCA Drug and Alcohol Free School Policy on pages 45–47. 
 

Weapons 
No weapons of any kind are allowed on the CCA campus. A student’s possession of any weapon, or 
any object that may be construed as a weapon, subjects his or her enrollment at the academy to 
termination. 
 
Miscellaneous 

·  Glass Containers: Please refrain from bringing glass containers of any kind on campus. 

·  Pets: For the purpose of safety and hygiene, students and parents are asked not to bring 
pets on campus, including during after-school athletic events, unless it is an approved 
classroom event. 

·  Gum: There is to be no gum chewing by students. 
 

After -School Hours 
Elementary students must be enrolled in an after-school activity to remain on campus after  
3:00 p.m. Secondary school students may remain on campus without being enrolled in an after-school 
activity provided their behavior remains a positive witness for Christ and they adhere to the following 
parameters. 
 
Middle school students – Being a part of extracurricular clubs and sports is an integral part of social 
development for this age group. Performing arts activities, clubs, and sports provide avenues of 
expression that make these middle years special. CCA encourages parents to provide these 
opportunities for their children. Middle school students who are not registered for an after school 
sport or club should be picked up at 3pm. In the event that this is not possible, middle school students 
may be at the following locations: 
 

·  The Youth Center (when it is open and there is supervision) 
·  The Library Media Center for homework purposes (when prior approval from a Library 

Media Center staff member has been obtained) 
·  Teacher classroom (when a teacher provides tutoring assistance or a discipleship opportunity) 

 
CCA administration reserves the right to revoke this after-school privilege. 
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High school students – These students may remain on campus without being enrolled in an after-
school activity, provided their behavior remains a positive witness for Christ and that they remain in 
one of the following locations: 
 

·  The Calvary Café 
·  The west fields (when there is an event) 
·  The Library Media Center for homework purposes (when prior approval from a Library 

Media Center staff member has been obtained) 
·  The Youth Center (when it is open and there is supervision) 
 

Middle school and high school students who are in locations not mentioned above will be subject to 
disciplinary action. Administration reserves the right to revoke these privileges if needed. We ask all 
parents to be aware that they bear the full responsibility for their child(ren) during this time. CCA is 
unable to authorize its students to supervise elementary age siblings after the end of the school day at 
3:00 p.m. All elementary students are to be either registered in an after-school activity or supervised 
by their parent(s). 
 
Lunch 
Students in Pre-K through 12th grade have the option of bringing their lunch from home or purchasing 
a nutritious lunch. Pre-K through 8th grade will eat in the cafeteria, and can bring their lunch or 
purchase one from the cafeteria. Students in 9th through 12th grade will be eating in the Hub, located 
in the Youth Building, and may bring their lunch from home or purchase lunch in the Hub. Juniors 
and Seniors have the option of eating in the Atrium and Seniors also have the option of purchasing 
and eating lunch in The Grill. 
 

We are so excited about the many opportunities you now have to enjoy lunch with your child. 
Whether it is eating in the cafeteria with them, or taking them over to The Hub (by the gym) or even 
enjoying a special lunch at The Grill, we believe sharing lunchtime with your child is a wonderful 
way to create special memories for both of you. However, since there is a time factor involved in your 
child’s lunch time that needs to be adhered to, here are some guidelines that will help make it a 
positive experience for you, your child, and his/her teacher.  
 
When you are planning to have lunch with your child, please arrive early enough to first go to the 
front office and obtain a visitor’s badge. Next, if you are eating at The Grill, we recommend that you 
go there and order for yourself and your child in the hopes that your food will be at the table by the 
time your child comes to the cafeteria (Please note that while you and your child can bring in a bag 
lunch to The Hub, outside food is not allowed in The Grill.). Before taking your child from the 
cafeteria, let the person supervising your child’s class know that you are taking him or her. Finally, 
and most importantly, whether you are eating at the Hub or The Grill, please have your child back in 
the cafeteria by the end of their 30 minute lunch period so that he or she can exit with their class and 
teacher. Thank you for your cooperation, and enjoy a great time with your child. 
 
Parents are to inform the CCA cafeteria coordinator (on duty by the exit door) before removing any 
CCA student from the CCA cafeteria. Parents wishing to remove a child other than their own from the 
CCA cafeteria are to provide the cafeteria coordinator with written consent from the friend’s parent. If 
you have any questions, please call the school office at 954-556-4400. 
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Grace Lunch Policy 
Students without a lunch will be provided one free of charge a maximum of two (2) times. Upon the 
third occurrence, and thereafter, a $5.00 charge will be applied to the family’s Statement of Account 
in order to cover the cost for food and handling. 



    32

 
 

� � 
 ! � � �� � � ��� � � �� �� � � �� � ��! �� � �
 
Textbooks  
The faculty and staff of Calvary Christian Academy select the books and other academic materials 
that best teach the objectives and carry out the mission and philosophy of the academy. All texts are 
purchased through parents’  payment of an annual matriculation fee and supplied by the academy. 
Students are to treat the materials in a responsible manner. If textbooks or other materials are lost or 
damaged, parents will be billed for a replacement copy. In an effort to be good stewards of the 
resources that God has provided, students are to cover hardback textbooks and keep them covered for 
the duration of the school year. Parents may, at their discretion, purchase a second set of new or used 
textbooks for their child to keep at home through www.studysource.com. 
 
L ibrary Media Center  
The Calvary Christian Academy Library Media Center is furnished with books, references, texts, and 
audio and video materials for students, parents, and staff. Hours of operation are 8:00 a.m. to 3:55 
p.m. on school days. Parents may visit the Library Media Center with their children to browse and to 
check out books and other materials. 
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Prescr iption and/or  Over -the-Counter  Medications 
The school medical assistant will be on duty from 8:00 a.m. until 3:00 p.m. daily. Florida law 
requires a physician’s authorization before any medication, either prescription or over-the-counter, 
can be dispensed by the school. CCA issues each student with an Annual Author ization to Dispense 
Medication Form. It is then up to the parent(s) to bring that form to their child’s physician, have it 
signed, and return it to school. Without this form, CCA will not be able to administer any medication 
to the student. Prescribed medication must be supplied to the clinic in its original 
prescription/pharmacy container with a current date. 
     
For child safety, students may not carry medicine around school during the day. This includes any 
over-the-counter medications such as aspirin, Tylenol, medicated cough drops, and cold remedies. 
 
Sick Children 
As a school, we desire to maintain a healthy school environment to prevent the spread of 
communicable diseases. As a simple guideline, we ask that you please refrain from bringing sick 
children to school. If your child has had a fever in the past 24 hours, has been coughing constantly, 
has diarrhea, has been vomiting, or shows any signs of any contagious disease (such as a skin rash or 
irritated pink eye with discharge) or any other signs of illness, we ask that you keep your child at 
home. Students must go 24 hours without a fever before returning to school. Children with any of 
these symptoms need to rest and seek proper treatment. We want to continue to provide a safe and 
healthy environment for the other children, keeping the spread of sickness to a minimum.    
 
If your child is diagnosed with a communicable disease, we ask that you inform the school clinic by 
calling 954-556-4514 in order that a letter may be sent home to the other students in the same class to 
make parents aware to look for signs and symptoms. Upon return to school, a note needs to be 
provided from the physician’s office stating that your child may return to school.  
 
Physical Education 
Physical Education is part of a well-rounded curriculum. Students are required to participate in P.E. 
and dress in the approved P.E. uniform. If a student needs to be excused because of sickness or 
temporary physical limitations, his or her parent needs to provide written notification to the school 
medical assistant and the P.E. teacher. If a student needs to be permanently excused from P.E., a 
description of the limitations must be presented to the administration and then placed in the student’s 
file. The academy may require a note from a doctor in order to excuse a student from participating in 
P.E. 
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Health Records 
An original, current Florida Certificate of Immunization Form (“blue”  #680) must be on file for each 
student as well as an original, current Florida Student Health Examination Form (“gold”  #3040). 
Failure to have your child’s records on file places Calvary Christian Academy out of legal 
compliance. In the event that CCA does not have these original and up-to-date documents on file, 
parents or guardians will be contacted. Necessary action must be taken to obtain the forms within a 
limited amount of time, and they must be turned in to the School Clinic to avoid suspension of 
enrollment. 
 
Health Screenings 
CCA will offer various optional health screenings for students such as speech/hearing, vision, and 
scoliosis. These are to detect any potential health problems that need to be referred to physicians for 
follow-up. Any questions regarding these screenings can be directed to the School Clinic.  
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You are the light of the world. . . . Let your light so shine before men, that they may see your 
good works and glorify your Father in heaven. (Matthew 5:14–16)  

 
Elementary 
Registrations for all after-school activities (ACE, fine arts/clubs, and intramural sports) are available 
prior to each quarter at our Web site (www.ccaeagles.org). Please note that specific registration dates 
will be published in the “CCA Weekly”  several weeks prior to the start date and that spots in these 
programs are limited. Specific activities and descriptions offered in each season will vary and will be 
made available to review online prior to the opening of registration. 
 
After  Care Enr ichment (Pre-K–2nd  Grade) 
After Care Enrichment (ACE) is one of the programs offered in the extended hours at CCA. Our 
primary objective is to continue the mission here at CCA and make disciples. Our hours of operation 
are from dismissal through 5:15pm on school days. We also offer full day care on teacher work days. 
Hours of operation on these days are 7:30am – 4:00pm (please see the school calendar for these 
dates). The ACE program is open to those students in Pre-K through 2nd grade.  
 
Please visit our website at www.ccaeagles.org for more information and to register. Visit this site 
often and look for information in the school’s newspaper, The CCA Weekly, to keep up to date about 
registration dates and times. Space is limited, so register early.    
 
Fine and Visual Ar ts, After -School Classes, and Clubs (1st – 5th Grade) 
Colossians 3:23 exhorts us: And whatever you do, do it heartily, as to the Lord and not to men . . . . 
The heart of the CCA staff is to teach our students how to use their gifts and talents to glorify God. 
We offer both beginner and intermediate level classes. Beginner classes will provide students with the 
basic developmental skills in selected activities. Intermediate classes help build on foundational 
ability. Students must have at least one year’s experience in addition to attending a placement 
workshop in order to be placed in intermediate classes. Students will receive advanced training and 
discipleship in a manner intended to spur individual growth. Fine arts classes offered may include 
drama, Spanish drama, dance, art, and pottery. In addition, there is a variety of clubs available for 
those students who have a particular hobby or interest. These club offerings may include: chess, 
quilting, and engineering and robotics.  
 
Intramural Athletics (3rd – 5th Grade) 
The primary goal of the sports program is to support the mission of Calvary Christian Academy by 
making disciples. Sports provide an excellent opportunity for discipleship as students learn many 
important life lessons on sacrifice, self-discipline, perseverance and community. 
 
Calvary Christian Academy offers four seasons of intramural sports in which 3rd  through 5th  grade 
students may participate. These seasons run concurrent to the grading periods and are held Mondays, 
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Wednesdays, and Fridays immediately following school dismissal until 5:15pm. There are additional 
fees for participation in after-school sports, and all registrations are made online at 
www.ccaeagles.org. Please visit this site often as sport offerings change by season. 
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Field trips may be included during the year as reinforcement activities of curriculum that is taught in 
the classroom. All students are to return a permission slip signed by a parent before participating in a 
field trip. Generally, the majority of local field trips are included as part of tuition. There may be 
instances where special local events may require additional charges for student entrance fees and 
transportation. There will be significant teacher and adult chaperone representation on all field trips. 
 
Overnight field trips may be conducted in 4th grade and above. Overnight field trips are not included 
in tuition and are optional for students in grades four and above. Parents must be current on their 
CCA accounts in order for their children to participate in overnight field trips. 
 
To be eligible for participation in field trips at Calvary Christian Academy, a student is to maintain 
the following standards: 

·  Good spiritual and behavioral standing 
·  Good academic standing (i.e., not on academic probation) 

 
CCA administration reserves the authority to determine whether these standards are met. In addition, 
the family’s CCA Statement of Account must be current. Healthy and ongoing communication with 
teachers is important as a field trip is planned and organized. Parents are encouraged to chaperone 
and participate when space permits. 
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Calvary Christian Academy has a strict policy regarding any form of drugs and/or alcohol involving 
students. 
  

Therefore do not let sin reign in your mortal body so that you obey its evil desires. Do not 
offer the parts of your body to sin, as instruments of wickedness, but rather offer yourselves to 
God, as those who have been brought from death to life; and offer the parts of your body to 
him as instruments of righteousness. (Romans 6:12–14 NIV) 

 
To maintain order and discipline at Calvary Christian Academy and to protect the health, safety, and 
welfare of students and school personnel, school authorities may search students, student lockers, 
student backpacks, or automobiles. 
 
It is prohibited for any student to be under the influence of, purchase, contribute to the purchase of, 
use, transport, conceal, sell, distribute, display for sale, provide to another, or possess any DRUG, 
DRUG RELATED OBJECTS, OR ALCOHOLIC BEVERAGE on or off the school campus. 
 
Each instance involving a violation of the Drug and Alcohol Free School Policy will be handled by 
school administration in the following manner: 
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1. The parent(s) will be informed by a member of the school administration. 
 
2. Appropriate legal action will be considered. 

 
3. The school administration reserves the right to implement a range of options for discipline 

including application of Church resources and suspension of enrollment. 
 

4. Parent conference with one or more members of the school administration to determine what 
resources are best suited for the student and to determine whether the student will be allowed 
to continue his or her enrollment in the school. 

 
The Administration reserves the r ight to take any appropr iate steps it deems necessary to 
protect the student and/or  the school from the destructive nature of drug and alcohol use and/or  
involvement up to and including expulsion. 
 
If the student is allowed to continue his or her enrollment in the school: 
 

1. The student must report to an approved substance abuse screening facility for testing. This 
will be done BEFORE the student may return to school. 

 
2. The student may be required to perform monthly drug testing until such time as determined by 

the school administration. 
 

3. The student may at the discretion of the school administration be suspended from after-school 
and extracurricular activities for a time period determined by the school administration. 

 
4. The student will be removed from all elected or appointed positions of leadership and 

influence within the school for a time period determined by the school administration. 
 

5. The family is expected to cooperate with the school administration in dealing with the issues 
involving their child and to diligently pursue all requirements for continued enrollment set 
forth by the school administration.  

 
Testing for  Substance Abuse 
Administration may request that a student submit to drug testing, either on school property or at a 
specialized clinic or doctor’s office. The cost of testing will be the responsibility of the family of the 
student.  
 
Refusal to honor this requirement may result in suspension or expulsion. 
 
Results from tests done off campus are to be made available to the school administration and will only 
be disclosed as necessary to properly deal with the issues involved with the student in question.  
 
The school administration may choose to conduct random drug testing of the student body. While this 
measure may not occur very often, the scourge of drug and/or alcohol abuse in our society is so 
serious, that the school administration may consider it an effective and justifiable way of combating 
the problem. 
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Definitions 
A. Drug. The term “ drug”  as used in this policy includes but is not limited to: 
 

1. Controlled Substances, defined as any intoxicating substances subject to regulation under 
federal or state law. These drugs include but are not limited to:  marijuana, heroin, LSD, 
Ecstasy, methamphetamine, cocaine, crack cocaine, GHB, Rohypnol, etc. This also includes 
prescription medications that are in possession of or used by someone other than the person 
they were lawfully prescribed to. 

 
2. Other  Substances that may not be regulated by law but are used for the express purpose of 

getting high. Examples include but are not limited to: inhalants (glue, paint, and CO2 
cartridges), depressants, or stimulants. This also includes prescription medications that are in 
possession of or used by someone other than the person they were lawfully prescribed to. 

 
3. Steroids or any illicit substance designed to enhance performance and/or add bulk. 

 
B. Drug Related Objects. These include instruments or devices that are designed for injecting, 

ingesting, or introducing or preparing to introduce any of the foregoing substances into the 
human body. These items include but are not limited to: rolling papers, roach clips, pipes, 
electronic scales, hypodermics, vapor-inhalers, etc. 

 
C.  Alcohol. A liquor or brew containing alcohol as the active agent. 
 
 
Drugs and Alcohol Voluntary Refer rals 
Any student who asks for help with a drug and/or alcohol problem will be given any assistance 
necessary. Any such self-referral will be treated with CONFIDENTIALITY. Self-referrals can be 
made directly to any teacher, counselor, or any member of the school administration. Our goals are to 
protect and educate students and provide a plan for their recovery. 
 
Drugs and Alcohol Referral by a Fellow Student 
Although motivated by genuine concern regarding significant signs of drug and/or alcohol use by a 
classmate, many students remain silent and helpless, due to a lack of knowledge or fear of reprisal or 
rebuke. To lessen concern in this area, students faced with this dilemma are urged to speak with a 
teacher, a counselor, or any member of the school administration for assistance in intervention. 
 
All reported violations of the Drug and Alcohol Free School Policy will be dealt with by the school 
administration in confidence. Individual names need not be mentioned for effective interaction to take 
place. 
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Secondary School Specifics (6th – 12th) 
 
This section provides additional information which is specific to secondary school students.  Please 
note that this information does not replace the preceding portion of the handbook but serves as a 
supplement to it. 
 
Morning Routine 

·  All students are to arrive no earlier than 7:30 a.m. and congregate at the designated location.  
(Middle School outside main office and High School in cafeteria) 

·  All students will be dismissed to locker locations at 7:45 a.m. 
·  Students in need of going to their lockers early need to be escorted by a parent who has 

received a visitors badge from the school office. 
·  Students not escorted by a parent need permission from a faculty or staff member (hall pass)  

if they need entrance into the building earlier than 7:45 a.m. to go to a classroom for reasons  
such as Helps class or band practice. 

 
Attendance Policy �
As a “covenant school”  we co-labor with parents in the education of their children. Each school day 
we serve in loco parentis - "in place of a parent." In order to have all students accounted for 
throughout the school day we require each student to fully obey all rules of attendance. Parents need 
to enforce a strong family standard for school attendance that aids their child’s academic success. A 
good attendance record supports a positive attitude toward school.  Excellent attendance is a 
foundation for academic excellence. Students are also expected to keep up with school work during 
absences as much as the parent deems practical. 
 
Absentee Policy: 

·  Excused Absences require a parental call to the Attendance Hotline or a signed parental or 
medical note by the day after the student returns citing the specific reason for the absence. If 
the reason is not given or the deadline not met, the absence is recorded as Unexcused.   

·  All absences that do not meet the requirements for Excused status are considered Unexcused 
and specified consequences apply. (see list below) 

·  Parents whose child will be out of school more than three days for any reason should obtain 
missed work by the third day.  

·  If parents intend their child to miss school for a personal trip or vacation, they are expected to 
notify the Principal in writing with dates at least eight days in advance for approval so the 
absence will be Excused. The parent and student are responsible to obtain work they will miss 
prior to the absence.  

·  After eight days of consecutive absence, a parent conference, called by Guidance, will be 
required to create an educational plan for the student. Make-up work or tutoring may be 
required to earn full credit.  
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·  Absences totaling more than ten in a semester (Excused and Unexcused) will prompt an 
administrative review. This usually requires make-up work to earn full credit for classes 
involved. There is a limit of ten absences from a class per semester beyond which the school 
may reduce academic credit.  

·  Students assigned to In School Suspension are recorded as Excused/Absent from classes.   
·  Students absent from an exam must make up the exam to pass. 
·  Absentee records accrue for the entire school year.  
·  All Absences are recorded in the school data base the day they occur. 
 

Excused Absences, in moderation, are exempt from consequences but always require a parental call, 
e-mail, or parental or medical note by the day after returning citing the specific reason for the absence.   

1. Personal illness or injury of the student 
2. Medical appointments 
3. Communicable illness (Clinic must be notified) 
4. Family bereavement 
5. Family emergency reported by parent 
6. Personal/family trips requested eight days in advance with parental note and administrative 

pre-approval  
7. In School Suspension  
8. College visitation days for Seniors and Juniors (two allowed during the year)  

 
 Note: Official school trips, mission trips, or retreats are not recorded as absences. 
        See Make-up Work Policy for details about missed work. 
 
Unexcused Absences are restricted and consequences will apply. 

1. Truancy 
2. Personal trip or family vacation without eight days advance notice and administrative approval 
3. Other absences not listed above 
4. Out of School Suspension 

 
Tardy Policy: 
Parents are expected to assure the arrival of their children on time each day. Late arrivals (Tardies) 
directly impact instructional time. Promptness denotes that students are in their proper place, on time, 
and ready for class with the necessary materials and completed assignments.  
 

·  A student is tardy if he or she is not present in Home Room or class before the bell rings.  
·  Tardies will be recorded as Excused only when the student is accompanied by the parent to the 

office for one of the approved reasons listed below.   
·  Students arriving late to school must report to the Attendance Office to obtain a pass before 

they can meet with any teacher or be admitted to homeroom or to class.  
·  Tardy students are required to submit all work due that day and also take any missed quiz or 

test, scheduled at the teacher’s discretion.  
·  Teachers will not admit a student late to class without a pass. 
·  Students dismissed late by another teacher or Counselor must bring a note from that teacher to 

the next class.  
·  Students Tardy/Unexcused to school may be no more than one hour late in order to participate 

in any after school activity, game or event.  
·  Tardy records and any resulting consequences accrue for the entire year.   
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Excused Tardies require the student to be accompanied by a parent to the office or the Tardy will be 
recorded as Unexcused. 

1. Personal illness or injury of the student 
2. Medical appointments 
3. Family bereavements 
4. Family emergency reported by parent 
5. Tardiness over twenty minutes will be recorded as Excused/Absent or Unexcused/Absent 

for that class depending on the reason. 
 
All other  tardies are recorded as Unexcused. 

 
Ear ly Sign-out Policy:  
Early Sign-outs are appropriate for student medical or similar appointments that cannot be scheduled 
during non-school hours. They will be excused for the same reasons as Excused Absences. All others 
are considered Unexcused.  
 

�  Parent must personally sign out their child at Reception. 
�  Any class work due that day must be turned in or left for teacher before student leaves. Make-

up of any test or quiz to be missed must be arranged with teacher before leaving.  
�  In order for 18 year olds to sign themselves out, a note from the student’s parent must be on 

file indicating parental permission till the end of the year.  
�  No student may leave campus for lunch unless signed out by their parent.  
�  Students may return to school after an early sign-out with a doctor’s or parent’s note but must 

sign in upon return at Reception. This will not be recorded as a Tardy. 
·  Early Sign-outs in excess of ten in a semester (Excused and Unexcused) will each be recorded 

as an Absence on the student record for that semester.   
·  All Early Sign-outs are recorded in the school data base the same day. 

 
Ear ly Dismissal Policy:  
Students leaving school early for athletic and other school-sponsored trips are responsible to turn in 
any class work due that day before leaving campus. Make-up of any test or quiz to be missed must be 
arranged with teacher before leaving.  
 
 Makeup Work Policy: 
The responsibility for obtaining and completing missed work due to a tardy or school absence is that 
of the student and parent. Net Classroom, teacher e-mail, Guidance, and other students are appropriate 
resources. Parents planning trips during school time are expected to assume the responsibility for 
make-up arrangements with teachers before beginning the trip. 
 

·  Students returning from an Excused Absence have one class session for each day absent, to 
make up all required work and tests that were missed (not including the day of return). For 
example if you were absent for three days, you have a work deadline of three class sessions, 
starting the day after you return. Pre-assigned work, however, is due the first day the class 
meets upon returning to school. It is the student’s responsibility to see every teacher 
immediately and meet the deadlines. Work completed on time will receive a normal grade 
with no penalty.   
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·  Students returning from an Unexcused Absence, who turn in any work a day late, will receive 
a late grade penalty or “F”  at the teacher’s discretion. 

·  Students returning from a Pre-approved Absence are required to complete and turn in all 
required work and tests within two class meetings, counting the day they return to school. 

�  Tardy students (Excused or Unexcused), who miss a class, are required to submit all work due 
that day. Any quiz or test missed will be taken that day or at the teacher’s discretion or there 
will be a reduction in the grade or an “F”  recorded.   

·  Students missing any class due to Early Dismissal for an athletic or Field Trip must hand in 
any work due prior to leaving campus, or there will be a grade penalty. Make-up of any test or 
quiz to be missed must be arranged with the teacher before leaving.  

·  Students missing school for one or more days on an official school trip, mission trip, or 
retreat, will have one day for each day away, starting the day after they return, to turn in all 
required work and complete any tests. Late penalties will otherwise be assigned. Any 
exceptions are only at teacher discretion.    

·  Students serving In-school Suspension must complete and turn in all assignments due and 
class work assigned to the office the same day unless special arrangement is approved by a 
teacher.  

·  Students serving an Out of School Suspension will earn an “F”  for any graded work missed in 
any class during that day. 

 
Behavioral Probation 
This classification denotes the administration’s concern for a student’s behavior. If a student is placed 
on behavioral probation, that student may not hold a leadership position. Terms of their Probation 
Contract must be met for continued enrollment and will be reviewed at the end of the semester. 
 
Academic Probation 
This classification denotes the administration’s concern for a student©s academic progress. A student 
placed on academic probation must raise his/her grade grade point average to at least a “C”  or 2.0 in 
order to remain at the school. A GPA of 2.0 is required for graduation.  
  
Promotion Policy  
In the event that a middle school student fails two or more quarters of a core subject area (English, 
math, science, or social studies), additional coursework may be required for promotion to the next 
grade. CCA does not socially promote students.  
  
Dress Code and Personal Presentation 
The CCA dress code has been prayerfully designed to reflect modesty and attractiveness while 
allowing for individual expression. All uniform items are to be purchased from Sunshine Uniforms or 
the CCA Used Uniform Bank. 

·  Footwear: sneaker-or dress shoe-style (i.e.: closed back, closed top – no slippers, boots, and 
no “Crocs”  style shoes). 

·  Undershirts: blue (navy preferred), yellow (mustard or gold preferred), white or gray; tucked 
in.   

·  Dress, skirt, or shorts length no higher than 3 inches above the top of the knee when standing 
up. 

·  Oversized, baggy, tight fitting or immodest fitting clothes are not permitted. 
·  Belts must be worn with all pants or slacks that have belt loops. 
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·  Outerwear (sweatshirts, jackets, sweaters, sweatpants, etc.): any CCA/CCFL-issued or any 
solid white, gray, navy or blue, yellow or gold; no logo larger than a credit card or 
inappropriate logos are permitted on campus. Sweatpants are to be worn in P.E. only.  

·  Approved outerwear and jackets are to remain in lockers upon arrival. They may not be worn 
in class except during cold conditions and with approval from your class teacher or the 
principal. 

·  Students may wear any CCA-produced or CCA-awarded t-shirt only on Friday’s (e.g.: 
Thespian or President’s Physical Fitness Award). 

·  Hair styles of all students must be neat and modest, not obstructing the eyes, and with only 
natural hair color and tone (no unnatural colors). No extreme styles are permitted. Hair must 
be neat. The administration reserves the right to deem any hairstyle as a violation due to style 
or color. 

·  Senior boys only may wear facial hair if neatly trimmed and no more than ½ inch in length out 
from the face.  All boys must otherwise be clean shaven; two or three day beard growth is not 
acceptable for daily appearance.  

·  Body piercings permitted are limited to the following: Girls may wear no more than two 
earrings in each ear. Students with any other piercings must have them plugged with minimal 
visibility while on campus and during school events and trips. No other piercings or studs are 
allowed for boys or girls. 

·  No visible tattoos (temporary or permanent) are permitted. 
 
Game Day Uniform 
Team members are allowed to wear their CCA game jersey on the day of a scheduled athletic contest. 
Sleeveless jerseys must be worn with a white, blue, yellow, or grey t-shirt underneath. Students may 
dress up on game day if the team coach has received administrative approval. 
 
Policy on Food in the Discipleship Building 
Food, beverages, candy, and gum are not permitted in class or the halls. This is to prevent distractions 
in class and protect school property from damage. Any exceptions must be specifically authorized by 
your teacher or the principal. 
 
Homework 
Secondary School 
Students will only be assigned homework in their core subjects on the days that they meet. Mid-week 
church attendance and family time are important and need to be balanced with the increased amount 
of homework in the secondary school.  Homework will be assigned on Wednesdays and weekends if 
the assignments are not due on the next school day. 
Secondary students need to plan carefully and keep track of their assignments as they learn to balance 
family, church, and academic time. Parents and teachers are strongly encouraged to assist students in 
developing these planning skills and in helping our students understand the consequences of their 
choices to participate in extracurricular activities and/or advanced courses. Research shows that 
secondary school students commonly feel stress associated with parental and school expectations that 
emanate from competition to achieve high grades. Parents and teachers must assist our students in 
planning their workload to the extent that it’s discretionary, and we must assist them to understand 
the spiritual, academic, and social implications and consequences of their workload. Developing 
strong, consistent organizational skills is essential for effective homework completion.  
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Listed below are approximate guidelines for the amount of homework that CCA secondary students 
should receive on a daily and per core subject basis. These guidelines have been developed following 
a review of research and recommendations of leading Christian as well as secular accrediting bodies 
in the nation. 
 
 

Grade Level Daily Homework 
Middle School (6-8) 1-1.5 hours 

20 minutes per core subject 
High School (9-12) 1.5-2.5 hours 

30 minutes per core subject 
Honors/Dual Enrollment (9-12) 60 minutes per core subject 
Advanced Placement (AP)  Determined by individual course and will 

often exceed honors homework requirement 
 
 
Obviously, the daily homework times listed above are approximations, and we understand that 
different children work at different paces. However, if on a regular basis, the time it takes your child 
to diligently complete the homework differs significantly from the times indicated above, please feel 
free to discuss this issue with your child’s teacher.  
 
Making homework appropriate for each student in terms of content and amount is a challenge, and 
requires the responsible performance of students, teachers, parents, and administration, all working 
together. Students need to perform diligently. Teachers need to devise homework carefully and 
monitor the time it actually takes students to complete. Parents need to monitor their children and 
communicate effectively with teachers as necessary. It is the objective of the CCA administration to 
provide this information to help our community successfully manage this facet of our education 
ministry. 
 
Late Homework (Secondary School Only) 
Notwithstanding extenuating circumstances: 

·  All homework submitted late is reduced 2 letter grades.  
·  No credit is given for homework submitted three or more calendar days late. 

 
High School Redemptive Course Work 

·  Students must make up all failed classes that are graduation requirements by the end of the 
first semester of their senior year. 

 
·  Progressive classes, like English I, Spanish I, and Algebra I, must be made up prior to 

enrolling in the subsequent class (English 2, Spanish 2, etc.) 
 

·  Failed classes may be made up at CCA, or when a written request from the student’s parent is 
received by the guidance director, approval may be granted at the discretion of the academy, 
in advance, for make-up at another school. To be approved for credit, all make-up classes 
must be taken at CCA, an accredited summer school, or with Florida Virtual School. Final 
transcripts of each class must be received in the CCA Guidance Office before credit will be 
granted. 
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·  Students receiving a semester grade of “D”  are encouraged to retake the class using the same 
approval process listed above. 

 

·  Make-up grades for “Ds”  and “Fs”  will replace the grade on the transcript record and change 
the student’s cumulative GPA. 

 
Plagiar ism 
Please see definition on page 23.  Plagiarism is not acceptable in the secondary school; the following 
are the consequences for offenses of plagiarism: 
 
1st Offense 
Zero for work 
Redo the assignment for 50% credit 
Incomplete on report card until redo is accomplished 
 
2nd Offense 
Zero for work 
Redo the assignment for no credit 
Incomplete on report card until redo is accomplished 
 
3rd Offense 
Failing grade for quarter 
Two days external suspension 
 
Summer School (High School Only) 
Summer school at any accredited school (including Florida Virtual School) may be approved upon 
request by the guidance director for classes in which a “D”  or “F”  was earned. The new grade earned 
will replace the original grade on the CCA transcript when the official summer school report is turned 
in by the student to the CCA Guidance Office. 
 
College-level academic courses (Dual Enrollment) may be approved for original credit if a written 
proposal with a sound educational rationale is presented to the guidance director prior to enrollment in 
the class. Written request for all summer school credit must be submitted to the guidance director 
prior to enrollment in any class. All summer courses or credits from other schools must have prior 
approval or CCA credit cannot be assured. Every request must specify the course, the reason for 
make-up, and the school where the course will be taken, and it must be signed by the parent. 
 
 
 
Why Classes from Other Schools Need Approval 
One of the most important distinctives lost by our students who take classes in other programs is 
biblical integration. Other potential losses are less rigorous class content, missing biblical worldview 
perspective, inflated grades, and strong teacher interaction with personalized instruction. Students can 
gain educationally by retaking courses in summer school, by taking advanced college classes, or by 
getting electives completed to make room for more important courses the following school year. 
Students can lose educationally and spiritually if their core learning takes place in a secular 
environment, especially when less rigorous requirements are in place. The standard of a CCA diploma 
must be guarded with tight guidelines on students’  use of outside classes. 
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Graduation Honor  - Valedictor ian and Salutator ian 
Semester grades earned in all approved high school credited courses are used to compute a student’s 
internal GPA in determining Valedictorian and Salutatorian of the graduating class.  The student must 
have attended Calvary Christian Academy for a minimum of the entire junior and senior years, have 
the highest  GPA and his/her selection as an academic and spiritual leader must be approved by the 
administration to represent the graduating class as Valedictorian.  A similar procedure is used in 
selecting the Salutatorian, the student with the second highest GPA. 
 
Valedictorian and Salutatorian will be determined at the end of the 2nd semester (5 days before the 
graduation date) of the senior year.  In the event of a tie the highest cumulative Quality Point total will 
be used.  Administration holds the right to make exceptions to this policy. 
 
Note:  All credits from homeschooling, Florida virtual school and other exceptions must be approved 
by the Secondary Principal at the time a student enrolls at CCA. 
 
Student Dr iving and Parking (High School Only) 
Driving and parking on campus is a privilege.  Students who wish to do so are to: 
 

·  Register on-line to receive their parking permit 
·  Display their parking permit as directed 
·  Park only in their assigned area.  (Staff and students park away from the building in order to 

provide better parking for parents and visitors to the school and church.) 
·  Exercise maximum care when driving as our campus has many young children 
·  Obey campus speed limits and stop signs and give pedestrians the right of way 

Failure to abide by the above rules may lead to the driving and parking privilege being revoked.  
Students are not permitted to drive on campus during school hours.  Students are not to go to their 
vehicles during school hours unless they have received written permission from administration. 
 
Homeroom - (Secondary 6th – 12th) 
All students are to arrive at their designated homeroom daily by 7:55 a.m. Students that are tardy are  
to go directly to the main school office for a tardy pass. 
 
Homeroom teachers take attendance, check dress code adherence, and provide necessary updates 
and information that will keep all students informed of upcoming events. 
 
 
Textbooks 
Textbooks are the property of CCA, loaned to students and must be returned at the end of the course.  
A replacement fee will be charged for textbooks damaged or not returned. 
 
Advanced Placement students are responsible to purchase their textbooks and all secondary students 
are required to purchase their novels. 
 
A list of required novels will be given to students by their teachers at the start of the school year along 
with suggested locations to purchase them. 
 



    47

Lockers 
Students are responsible for keeping their lockers clean and in good working condition. Fines will be 
assessed where damage occurs. Decorating of lockers is limited to taped-on pictures (using blue tape 
only), detachable locker organizers and magnet mirrors. Stickers, contact paper, plastic tape, 
inappropriate pictures, and permanent marking pens are prohibited for use in or on the lockers. Locker 
door fronts may not be decorated except with approval of your coach, homeroom teacher, or the 
principal.   
 
All students will receive their own locker and combination.  Lockers are to be used to store books and 
personal items so it is recommended that students do not share their locker combination with others.  
Lockers must be kept clean and all items removed on the assigned locker clean out day.  A $50.00 fee 
will be charged if the locker is damaged or not cleaned out by the assigned day. Lockers remain the 
property of CCA and may be opened and inspected by administrators at any time. 
 
Exams (High School) 
High school exams occur twice during the school year.  Students take first semester exams in mid- 
January and final exams at the end of the school year.  Procedures during exam week are significantly 
different than a regular school week.  CCA will be considered an ”open campus”  where students do 
not need to arrive for home room and morning attendance.  Students may come early and work in a 
study hall but they are not required to come to school until the time of their exam.  Students are 
allowed to go home after an exam but if they choose to stay on campus they must be in a study hall, 
the Grill or the Hub.  Freshmen and Sophomores are required to bring a note of permission from a 
parent in order to leave campus with someone other than their parents.  Dress code for exam week 
remains the same as a normal school week.  Students will not be admitted to an examination room if 
they are not in proper CCA attire. Any students on campus during the hours of 7:30 a.m. and 3:00 
p.m. need to be in uniform whether they are in an exam or not.  
 
After  School Activities 
Registrations for all after-school activities (fine arts, clubs, and sports) are available prior to each 
quarter at www.ccaeagles.org. Please note that specific registration dates will be published on the 
website or in the CCA Weekly several weeks prior to the start date, and that spots in these programs 
are limited. Specific activities and descriptions offered in each season will vary and will be made 
available to review online prior to the opening of registration. 

Fine and Visual Ar ts  
As CCA students move into middle and high school, their opportunities for involvement in the arts 
become more concentrated and diverse. Students also have the opportunity to join a variety of state 
and national arts organizations, both secular and Christian, which provide experiences to grow 
students’  skills through instruction, performance, and evaluation. Other potential opportunities in the 
arts include theatrical and musical productions, band and choral events, dance productions, visual art 
presentations, as well as a select few after-school class offerings.     
 
Athletics  
The primary goal of the sports program is to support the mission of Calvary Christian Academy by 
making disciples. Sports provide an excellent opportunity for discipleship as students learn many 
important life lessons on sacrifice, self-discipline, perseverance and community. 
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Calvary Christian Academy is a member of the Florida High School Athletic Association (FHSAA). 
We operate on a three-season schedule at the middle school and high school levels. An FHSAA Pre-
participation Physical Evaluation (EL2) must be completed by a physician, and a Consent and 
Release from Liability Certificate (EL3) must be kept on file in the Athletic Department. 
 
There are additional fees for participation in after-school sports, and all registrations are made online 
at www.ccaeagles.org. Please visit this site often as sport offerings will change by season. 
 
Athletic Eligibility Policy  
Students will be eligible to participate in athletics provided they maintain appropriate academic, 
spiritual, behavioral, and attendance standards. Minimum standards for maintaining athletic eligibility 
are as follows: 
 

·  Academic: Students in 6th grade and above must maintain a grade point average (GPA) 
of at least 2.0. 

·  Spiritual/Behavioral: Students in 6th grade through high school must maintain a godly 
character development assessment with no more than one “ infrequent”  rating. Students in 
6th grade through high school that fail to meet the above standards will not be permitted 
to participate in athletics until the standards are met. Opportunities for reinstatement of 
athletic eligibility occur: 
o Midway through each academic term as documented by interim reports. 
o At the conclusion of each academic term as documented by report cards. 

·  Attendance: Students must be present for at least one-half of the school day on which 
their event occurs. Students in 6th grade through high school must be present in a 
minimum of two (2) classes to be able to participate in their after-school activity. 

 
Calvary Christian Academy reserves the right to terminate any student’s athletic eligibility at any 
time when it deems that it is in the best interest of the student or the academy to do so. 
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FIRST QUARTER  
Friday   August 21   Classroom Preview Day 
Monday   August 24   First Day of School–Students Report 
____________________________________________________________________________________________________________ 
Monday   September  7  NO SCHOOL - Labor  Day 
Tuesday   September 15  Back to School Night (PK – 5)   
Tuesday   September 22  Back to School Night (6 – 12) 
___________________________________________________________________________________________________________  
Monday   October  12  NO SCHOOL –Columbus Day 
Wednesday  October 14�������� ���� High School Testing (9 –11  PSAT)����
Thursday   October 22   First Quarter Ends 
Fr iday   October  23  NO SCHOOL – Teacher  Professional Day 
Tuesday-Friday  October 27-30  Homecoming Week 
____________________________________________________________________________________________________________ 
SECOND QUARTER  
Thursday   November 5  Report Cards Issued 
Fr iday   November  6  Required Elem. and Middle School Parent/Teacher  Conferences 

NO SCHOOL - PreK-8th grade only 
Monday-Fr iday  November  23-27  THANKSGIVING BREAK 
____________________________________________________________________________________________________________ 
Friday   December 18  Last Day before Christmas Break  
Monday-Fr iday  December  21- Jan.1  CHRISTMAS BREAK 
____________________________________________________________________________________________________________ 
Monday   January 4    Classes Resume 
Monday -Thursday  January 11-14���� ���� High School Exams 
Thursday   January 14   Second Quarter Ends 
Fr iday January 15  NO SCHOOL - Teacher Professional Day (Hurricane Makeup Day #1-if 

needed) 
Monday   January 18  NO SCHOOL - Mar tin Luther  K ing Jr . Day 
Thursday   January 28   Report Cards Issued 
______________________________________________________________________________________ 
THIRD QUARTER   
Fr iday   February 5  Required Elementary and Middle School Parent/Teacher  Conferences 

NO SCHOOL PreK-8th grade only 
Fr iday   February 5  HALF-DAY – High School 

High School Parent/Teacher  Conferences 
Fr iday   February 12  NO SCHOOL – Winter  Break (Hurricane Makeup Day #2 - if needed)  
Monday   February 15  NO SCHOOL - President’s Day  
_____________________________________________________________________________________________________________________ 
Thursday   March 18   Third Quarter Ends 
Fr iday   March 19   NO SCHOOL – HALF-DAY for  FACULTY   
_____________________________________________________________________________________________ 
FOURTH QUARTER   
Thursday   April 1   Report Cards Issued 
Fr iday-Fr iday  Apr il 2-9   EASTER BREAK  
Fr iday   Apr il 16   Required Elementary Parent/Teacher  Conferences 

NO SCHOOL – Pre-K-5th grade only  
Monday-Thursday  April 19-22 ���� Stanford Testing (K - 8th grades) 
Wednesday  April 21   PLAN/EXPLORE Tests (gr. 9th & 10th)��������
_____________________________________________________________________________________________________________________ 
Thursday   May 27   SENIOR BACCALAUREATE 
Friday   May 28   SENIOR GRADUATION DAY 
Monday   May 31   NO SCHOOL – Memor ial Day 
_____________________________________________________________________________________________________________________ 
Wednesday  June 2   8th Grade Graduation 
Thursday   June 3   5th Grade Graduation 
Fr iday    June 4    Last Day of School for  Students    
      Fourth Quarter Ends      �
2 Hurr icane Makeup Days  
(if needed)     
January 16 
February 12  

SECONDARY SCHOOL EXAM &  TEST DATES 
����

Wednesday      October 14  High School Testing (gr . 9th - 11th   PSAT)����
Monday-Thursday     January 11-14���� High School Exams����
Monday-Friday, during 2 wk period    May 3-7 & 10-14 AP Exams 
Tuesday -Friday     May 18-21���� ���� SENIOR EXAMS����
Wednesday-Friday     May 26-28���� ���� HIGH SCHOOL EXAMS BEGIN (gr . 9 – 11) 
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